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Put speech marks around 
the text that is speech.

“Hey, that’s my dog.”

If the sentence in speech  
marks ends with a question 
mark or exclamation mark,  
don’t change it to a comma.

“Hey, that’s my dog!” she said.

If your speech tag comes  
before your speech, it should 

have a comma after it.

She said, “Hey, that’s my dog!”

If a new person starts speaking, 
then start a new line.

“Hey, that’s my dog!” she said, 
“Give it back!”

“No, it’s not,” he replied.

If you are following with a 
speech tag (he cried, she said, 

etc.), and the sentence in speech 
finishes with a full stop, change 

it to a comma.

“Hey, that’s my dog,” she said.

If your speech tag comes after 
your speech, it should always 
start with a lower-case letter.

“Hey that’s my dog!” she said.

If your speech tag is in the 
middle of your speech, then 

follow the above rules.

“Hey, that’s my dog!” she said, 
“Give it back!”
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https://www.twinkl.co.uk/resources/keystage3-ks3-english-ks3/keystage3-ks3-english-writing/keystage3-ks3-english-spag

