To describe and

PurPOSC:

Use this sheet to P/an your information repom‘. Use

bullet poim‘s or short sentences to organise your ideas.

Topic:

Opening Statement

The opening statement introduces the Tolnic of your relnorT and giues a taster of what

information u/i// be couered.

BOGIH Paragraphs

Begin each loamgmp/) with a Topic/sfafemenf sentence that introduces your poinT for that

pamgmph. From There, giue examlu/es and facts to back up  your statement.

Each of your bodg Pamgmphs should be about a different part of your Topic, and your
facts should be organised into those pamgmphs.

First Point:
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A /arm/‘ng Information R eports
Summarg

Y our summary should be a short pamgmph giumg your final Poim‘s on  your Tolmc n a

few sentences.

Images

Sometimes in Information Re/oorfs, it can be he/lm[u/ to have Inhofos, maps, i//usTmTions,
or d/agmms to back up  your information. There shouldn’t be too many of these Though,
as the imluormnf information should be in the u/rlfmg and backed up bg the image.

Some images [ mighT want To use are:

.
Quality Standard
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BOJH Paragraph TWO

Bef/m each pamgmph with a Topic/sfafement senfence that introduces your po/m‘ for that

Ioamgmph. From There, glue examp/es and facts to bac/e up  your statement.

Each of your bodg pamgmf)hs should be about a different pam‘ of your To/o/'c, and your
facts should be orgamsed into those Paragraphs.

Second Point:

Summary

Y our summary should be a short paragraph giuing your final po/m‘s on  your Topic in a

few sentences.
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Images

Sometimes in Information Reporfs, it can be he//ofu/ to have phofos, maps., i//usTmTions,
or diagmms to back up  your information. There shouldn’t be too many of these Though,
as the /'mpormnf information should be in the wrifmg and backed up bg the image.

Some ima_qes [ migh?‘ want to use are:
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BOdH Paragra’nh TWO

Begin each paragraph with a Top/c/sfafemem‘ sentence that introduces your poim‘ for that

pamgralnh. From There, g/ue examp/es and facts to back up  your statement .

Each of your bodg pamgmphs should be about a different part of your Topic, and your
facts should be orgamsed into those pamgmf)hs.

Second Point:

Bodg Paragraph Three

Begin each pamgmph with a Topic/sTaTemenT sentence that introduces your POH’)T for that

pamgralnh. From there, giue examp/es and facts to back up  your statement.

Each of your bodg Ioamgmphs should be about a different parT of your Topic, and your
facts should be organ/sed into those pamgmphs.

Third Point:
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or diagmms to back up  your information. There shouldn’t be too many of these Though,
as the imporTanT information should be in the Wrifing and backed up bg the image.

Some Images [ mighl‘ want Tfo use are:

.
Quality Standard

| Avproved /

W *** Page 3 of 3 visit twinkl.co.nz



https://www.twinkl.co.nz/resources/new-zealand-resources-years-4-6-english-literacy/new-zealand-resources-years-4-6-english-literacy-writing/exemplars-text-models-writing-english-literacy-years-4-6-new-zealand 

